Guidelines for Submission of Monthly/Annual Returns under Rule 45 of MCDR
online by the Registered Mine Owners (registered in Form M)

1. The User can login to the application only after registration by submission of
an application in form ‘M’ in accordance with Rule 45 of MCDR 1988 (vist
www.ibmreg.nic.in if not registered already). The registration no. of the owner
along with the password received after registration in Form M is the first
requirement for filing returns online. Also ensure that all the mines (coming
under MCDR) owned by the owner are registered in for M.

2. Generating mine-wise user ID and Password:

Go to IBM website www.ibm.gov.in. Click on the Link “Online Submission of
Returns” (See Figure I below)
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Figure I

The Owner level user ID and password would be the same mentioned in Para

1 above. For example, the user name in case of registration number
IBM/57/2011 will be 57.


http://www.ibmreg.nic.in/
http://www.ibm.gov.in/

Enter the user name and password in the login screen as shown below (See

Figure I).
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Figure II

After entering the user name and password of form M followed by the Captcha
code click on the login button, then a screen (See Figure IIl) will be displayed
as below which will be referred to as Dashboard hereinafter.
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User ID and password for individual mines as registered in form M can be
generated by clicking the link Manage User under User Profiles as marked in
the previous screen. After clicking the following screen will appear with details
of mines registered in Form M (See Figure IV) .
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Click the generate (it becomes Regenerate if password already generated)
button against the mine for which user ID and password is to be generated.
The user ID(s) and the password(s) shall be communicated to the email-id of
the owner registered in form M. Logout from the current session and check
the email for the user ID and password. In case not seen in Inbox, check your
trash or junk or spam boxes also. In case company specific mail servers
are used, ensure that mail.gov.in is entered in the trusted URLs of your
company’s mail server so that the mails are not bounced back.



3. Filing returns online: Login by using the User ID and Password of the
respective mines, as received in your email (See Figure V below).
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Once logged in, the user can file “F Series Returns” by clicking on the link
“File Monthly Return” on the right side panel of the Dash Board (See Figure VI
below)
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Figure VI
Similarly Annual Return can be filed by clicking the link “File Annual Return”



User ID and password for further 5 more users (for the same mine) can be
generated by clicking the link Manage User under User Profiles. After clicking
this link the following screen will appear (See Figure VII).
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You can generate up to 5 sub user IDs by giving email addresses and clicking
Create button or you can skip and start filing your monthly/annual returns.
At this stage it is recommended to use the mine level user ID and password
for submission of returns. Ensure that the information entered on each
section of the return is saved. Once all pages are saved click on the Print All
button to see a preview of the return. Verify the returns for its correctness
before finally submitting it. Once submitted modifications are not allowed
normally. The status of the submitted returns can be viewed on the Dash
Board. The submitted returns can be viewed using the link given on the Dash
Board.



4. Setting up user profile: Click on the “My Profile” link on the Dash Board to
set up the user profile (See Figure VI]). It would be useful in case you forgot
your password. You can use the e-mail ID given there to get the link for
resetting the password.
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On clicking the link the following screen will appear (See Figure IX). Enter a
valid E-mail ID as it is where the referred back notifications (in respect of
scrutinised returns) are sent. You may be required to select a photo of the
user also for uploading which will be reflected on the Dash Board.
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5. Entering Mining Plan Production Proposal Details: The production targets
mentioned in Mining Plan/Scheme (Or the modified Plan/Scheme) as
approved by IBM needs to be entered by the user and accepted by Regional
Office of IBM so that it will be reflected correctly in the system/returns. Click
on the link “Production Proposal (as per Mining Plan etc.)” on the middle
portion of the Dash Board (See Figure X below) to enter the details.
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Figure X

On clicking the details the following screen will appear (See Figure XI). Enter
the details as per the latest approved document and submit. Once the data is
submitted send an intimation mail to the concerned Regional Office for speedy
processing and acceptance.
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6. Resubmission of referred back returns:
Sometimes a few sections of submitted returns are referred back to you for
clarification / rectification. The reason for such referred back is mentioned in
the concerned section itself. The referred back returns are shown in a
separate link available on the Dash Board itself (See Figure XII below). A
notification in this regard will be sent to the e-mail ID mentioned in your
profile page.
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Figure XII
The referred back returns need to be resubmitted after rectifying the
return/giving the clarifications in the reply box available in the concerned
sections of the return.

Note: Screen Shots are for illustration purpose only. This application works best on Mozilla Firefox
web browser version 23.0 onwards.



